HHOJIO’KEHHUE
00 00padoTke M 3amIUTe NEPCOHAJBHBIX JAHHBIX PA0OTHUKOB
I'KIAOY «erckmii cag Ne25 «Psadunka» r.EccenTykn

1.1. Hacrosmee Ilonoxxenue 06 00paboTke NEpCOHAIBHBIX JaHHBIX PaOOTHHUKOB (najee —
[Tonoxenune) I'KAOY «Jlerckuit cam Ne25 «PsObunka» r.Eccentyku paszpaboraHo B
cootBeTcTBUU C TpynoBeiM koaekcom Poccuiickont @enepanuu, Koncrutymueir Poccuiickoi
Oenepannn, ['paxnanckum kogaekcom Poccuiickoit @eneparun, DenepanbHbM 3akoHOM «O0
nHpopmaru, WHOOPMAIMOHHBIX TEXHOJOTHUAX W O 3ammuTe uHbopMamuuy, DeaepanbHBIM
3akOHOM «O TMepCcOoHaJIbHBIX [aHHBIX», [IpaBUIaMU BHYTPEHHEro TPYAOBOTO paclopsika
YupexeHus.

1.2. Henp paspaborku [lomoxeHus — omnpeneneHne Mopsaka 0O0paOdOTKM TepCOHATBHBIX
JAHHBIX paOOTHUKOB YUpekIeHUs; oOecleyeHHe 3allMThl MpaB U CBOOOJ paOOTHUKOB MpHU
00paboTKe WX MEPCOHATBHBIX JTAHHBIX, a TAK)KE YCTaHOBIICHHE OTBETCTBEHHOCTH JIOJKHOCTHBIX
JIMILI, UMEIOLINX JIOCTYN K NEePCOHAJIbHBIM JaHHBIM PaOOTHUKOB, 32 HEBBINOJIHEHUE TPeOOBaHUI
HOPM, PEryJIUpyOUMX 00paboTKy U 3alllUTy EPCOHATbHBIX TAHHBIX.

1.3. Ilopsnok BBosa B felicTBre U u3MeHeHus [lonoxenus.

1.3.1. Hacrosmee IlonoxxeHne BcTymaer B CHIy C MOMEHTa €ro YTBEP)KIEHHUS IPUKA30M
PYKOBOJUTENS YUpexKICHUS U IeUCTBYET OECCPOUHO, /10 3aMEHBI ero HOBbIM [lonoxxeHuem.

1.3.2. Bce uamenenus B [lonoxxeHue BHOCATCS MPUKA30M PyKOBOJIUTEIS.

1.4. Bce paGoTHUKH YUpeKICHUS JOKHBI OBITh O3HAKOMIICHBI ¢ HAacTosuM [lomoxxenneM mos
POCIIUCE.

1.5. Pexum KOH(bI/I)IeHHI/IaJ'H)HOCTI/I NEPCOHAJIBHBIX JTAaHHBIX CHHUMACTCA B CllydadX HX
00€31MYUBaHUs W 10 UCTEUCHHH 75 JIeT CpOKa HX XpaHCHHA, €CJIM HMHOC HC OIPCACIICHO
3aKOHOM.

I1. OcHOBHBbIE IOHATHSA U COCTAB NMEPCOHATbHBIX TAHHBIX PA00OTHUKOB
2.1. lns ueneii Hactosero [1o10/kKeH s HCIIOIB3yIOTCS CIEAYIOIIUE OCHOBHBIE TIOHATUA M

— TepCOHANbHBIE JaHHble pabOTHHKA — Jr00as MHPOPMALKs, OTHOCAIIAACA K ONpPEIeICHHOMY
WIH OIpe/iesieMOMY Ha OCHOBaHUM TakoW MH(opManuu pabOTHUKY, B TOM YHCIe ero haMuius,
UM, OTYECTBO, TOJ, MeECsl, JaTa M MECTO pPOXKIAEHHUs, aapec, CEMEUHOEe, COLHAIBHOE,
MMYILIECTBEHHOE TIOJIOKEHUE, oOpa3oBaHue, mnpodeccus, HOXOIbl, Apyras HuHpopMaius,
HeoOxoauMasi paboTOJATENIO B CBSI3H C TPYAOBBIMU OTHOLIECHUSIMU;

— 00paboTKa MEepPCOHANBHBIX JaHHBIX — COOp, CHUCTeMaTH3allus, HAKOIUICHHWE, XpaHEHHE,
yTOouHeHHe (OOHOBIIEHWE, W3MEHEHHWE), WCIOJIb30BAaHUE, pPACIPOCTpaHeHHWE (B TOM YHCIE
nepezaya), 00e3IMIMBaHUE, OJIOKUPOBAHNE, YHHUTOXCHUE MTEPCOHABHBIX JaHHBIX PAOOTHUKOB
Opranuzanuu;

—  KOH(MUICHIMAIBLHOCTh TEPCOHANBHBIX JAHHBIX —  00s3aTENIbHOE I COOJIIOJICHUS
HA3HAYCHHOT'O OTBETCTBCHHOIO JIMIA, TIOJYYUBIIETO JOCTYH K [EPCOHAIBHBIM JaHHBIM
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pa6OTHI/IKOB, Tpe6OBaHI/I€ HC JOMMyCKAaTb HUX PACIHpPOCTPAHCHUA 0e3 cormacus pa60THm<a nin
HWHOI'O 3aKOHHOI'O OCHOBaHMHA,

— pacupoCTpaHEHUE IEepCOHAIBHBIX JAaHHBIX — JCHCTBUSA, HAINPABICHHBIE Ha Iepenady
NEPCOHAIBHBIX JIaHHBIX PAOOTHHUKOB ONpEAEICHHOMY Kpyry JuI (Tmepenadya MepcOHAIbHBIX
JAHHBIX) WJIM Ha O3HAKOMJICHHE C MEPCOHAJIbHBIMU JTAHHBIMU HEOIPAaHWYEHHOI'O Kpyra JIMIL, B
TOM 4Hcie OOHapOJOBaHHE IMEPCOHAJIBHBIX JAHHBIX pPAaOOTHUKOB B CPEICTBAX MAacCOBOM
uHpOpMaLUK, pa3MelmleHne B  HWH(GOPMAIMOHHO-TEICKOMMYHUKAIMOHHBIX  CETSAX WU
MPEOCTaBIEHUE JOCTYIA K MePCOHANBHBIM JaHHBIM PA0OTHUKOB KaKUM-THM0O0 HHBIM CIIOCOOOM;

— HCIIOJIb30BAHHME TEPCOHANBHBIX JIAHHBIX — JIEHCTBUS (OMepanuu) C IepPCOHAIbHBIMU
JAHHBIMH, COBEPILIAEMbIE JIOJKHOCTHBIM JUIIoM OpraHnu3anuu B HESX TPUHITUS PEIICHUN WU
COBEpIICHHUS] WHBIX JEHCTBUH, MOPOXKAAOIIUX OPUINYECKHE TOCIEICTBUS B OTHOUICHUH
pabOTHUKOB MO0 MHBIM 00Pa30M 3aTPArvBaOIIMX WX MpaBa U CBOOOIBI MIU MpaBa U CBOOOIBI
JOPYTUX JIULL

— OGJIOKMpOBaHKE NEPCOHANIBHBIX TaHHBIX — BPEMEHHOE IMpeKpalleHne coopa, CUCTEeMaTU3aluH,
HaKOIUJICHUS, WUCIOJb30BAHUS, PACTIPOCTPAHEHHs MEPCOHANBHBIX TaHHBIX PAOOTHHUKOB, B TOM
quclie UX Nepeiady;

— YHHUYTOXKCHHC IICPCOHAJIBbHBIX IOAaHHBIX — I[GflCTBPISI, B PE3YJbTATC KOTOPBLIX HCBO3MOXKHO
BOCCTaHOBHUTDH COJCPpIKaHuC INEPCOHAJIbHBIX JaHHBIX B I/IH(I)OpMaI_[I/IOHHOI‘/JI CHUCTEMC
MNEPCOHAJIBHBIX JAaHHBIX pa6OTHI/IKOB HJIN B PE3YJIbTATC KOTOPBIX YHHYTOKAIOTCA MaTCpHUAJIbHBIC
HOCHUTCIIN IICPCOHAJIBHBIX JTaHHBIX pa6OTHI/IKOB;

— 00e31MYMBaHNEe NEPCOHAIbHBIX JAHHBIX — JAEHCTBUS, B pe3yJibTaTe KOTOPBIX HEBO3MOKHO
OIIPEAEIUTh PUHAAIEKHOCTh IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY pa0OTHUKY;

—  oOmIenoCTyNHBIE  NEpCOHANbHBIE  JaHHble —  [EePCOHAJIbHBIE  JaHHbIE,  JIOCTYII
HEOTPaHUYEHHOTO KpyTra JIUI K KOTOPBIM MPEIOCTABIIECH C COTiacusl padOTHHUKA WIIM HAa KOTOpbIE
B COOTBETCTBUH C (peliepalbHBIMU 3aKOHAMHM HE PaCIpoCTpaHseTcs TpeOOoBaHHE COOJIOACHUS
KOH(UICHIIMATBHOCTH.

— uHdopMalys — CBeaeHus (COOOIIEHNs, TaHHbIE) HE3aBUCUMO OT (OPMBI UX MPEICTABICHHS .

— JIOKyMEHTHpOBaHHAasi WHpopManus — 3a(QUKCHpPOBaHHASI HA MAaTEPUAIBHOM HOCHTENE IyTeM
JOKYMEHTUPOBaHUs MH(MOpMAIMs € pPEKBU3UTAMM, IO3BOJISIIOIIMMHM ONPEIEIUTh TaKylo
MH(POPMALINIO WK €€ MAaTepUAIbHBIA HOCUTEIb.

2.2. B cocraB NepcOHANbHBIX JaHHBIX pPAOOTHUKOB YUPEKACHUS BXOJAT JIOKYMEHTHI,
cofiepkaniie MH(OPMAILMI0O O TMACIOPTHBIX JAHHBIX, OOpa30BaHHM, OTHOIICHWH K BOMHCKOM
0053aHHOCTH, CEMEMHOM IOJIOKEHUH, MECTE JKHMTEIbCTBA, COCTOSHHM 3JI0POBbs, a TAaKXE O
MPEIbIIYIIUX MECTax UX pabOTHI.

2.3. KoMmIuiekc JOKYMEHTOB, CONPOBOXKIAIOIMIMNA Mporiecc 0QOpMIIEHUS TPYAOBBIX OTHOLIEHHI
paOoTHHKA B YupexAeHHUe MPH ero npueme, NepeBo/ie 1 yBOJIbHEHUH.

2.3.1. Hnadopmamus, mnpencrapiseMas paOOTHUKOM TIpH TOCTYIUICHMHM Ha paboTy B
YupexaeHue, 10JKHa UMETh JOKYMEHTaIbHYI0 Gopmy. [Ipu 3akmodeHnn TPya0BOTO JOTOBOpa
B COOTBETCTBHMHU cO cT. 65 TpynoBoro koaekca Poccuiickoit deaepanuu JIMIO, TOCTyNAroIIee Ha
paboTy, mpeabsIBIsSeT paboTOIATEINIO:
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— MacMopT WIK UHOM TOKYMEHT, y10CTOBEPSIOLINI INYHOCTH;

— TPYIOBYI KHHWXXKY, 3a HCKIIOYEHHEM CIy4aeB, KOorja TpYJOBOHl TOTOBOp 3aKIIOYAaeTCs
BIIEpPBbIE WM PAOOTHUK MOCTYIAET HAa pabOTy Ha YCJIOBHSIX COBMECTUTENBCTBA, JINOO TPyAOBas
KHUKKa y pabOTHHMKA OTCYTCTBYET B CBSI3U C €€ YTPATOW WM MO APYTUM NIPUUUHAM;

— CTPAXOBOC CBUACTCIBCTBO I'OCYyAapCTBEHHOI'O IICHCUOHHOI'O CTPaxOBaHUs,

— JOKYMCHTBI BOMHCKOI'O y4dfTa — JJIA BOEHHOOOS3aHHEIX H Jjn, moaiCKamunux BOUHCKOMY
YUCTy,

— JIOKyMeHT 00 00pa3oBaHUM, O KBATU(DHUKAIMK WM HATHMYUU CHEIUAIBbHBIX 3HAHUM — TIpU
MOCTYIUICHUU Ha padoTy, TPEOYIOIIYIO CIICIUAIBHBIX 3HAHUN WK CIICITUAITBHOHN TTOITOTOBKH;

— CBHIETENHCTBO O pucBoennu MHH (mpu ero Hanuumm y paboTHHKA)
2.3.2. IIpu opopmiieHur paboTHHUKA B YUpexIeHHE 3anonHseTcs yHuduupoBanHas popma T-2
«JImgHass KapTouyka pabOTHHKA», B KOTOPOH OTpPaXKalOTCAd CIEAyIONINe AaHKETHBIE |

ouorpaduyeckue naHHbIe pabOTHUKA!

— obmme cBeaenus (D.M.O. paboTHHKa, &aTa POXKICHUS, MECTO POXICHUS, TPAKIAHCTBO,
obpaszoBanue, mpodeccus, CTaK pabOTHI, COCTOSTHHE B Opake, MacIOPTHBIC JaHHEIE ),

— CBCACHUA O BOMHCKOM yque;

— JIaHHBIE O TIpUeMe Ha paboTy;

B nanpHelimem B TMYHYIO KAPTOUKY BHOCSTCS:

— CBEJICHHUS O MEePEBOJIaX Ha JAPYTYIO PaboTy;

— CBeJIeHUA 00 aTTecTalyu;

— CBC€ACHUA O IMOBBINICHUU KBaJ'II/I(i)I/IKaIII/II/I;

— CBEJICHUSA O MPO(PECCHOHATBHON MEePEnoIrOTOBKE;

— CBEJICHUSA O Harpajax (IOOMIPEHUsX ), TOYETHBIX 3BAHUSX;
— cBeJicHHs 00 OTITyCKaXx;

— CBEJICHUS O COIMAIbHBIX FAPaHTHIX;

— CBCACHUA O MECTC XUTCJIIbCTBA U KOHTAKTHBIX Te.]'[e(i)OHaX.

2.3.3. B VupexaeHuu co3AaTcsi U XpaHATCs CIEAYIOIINE TPYIIbl TOKYMEHTOB, COAEpKalue
JaHHBIE O paOOTHUKAX B €AMHUYHOM HJIM CBOJHOM BHUJE:

2.3.3.1. JIoKyMEHTBI, COJEp)KaIllUe TIEepPCOHAIbHBIC JIaHHBIE PAOOTHUKOB (KOMILJIEKCHI
JOKYMEHTOB, COIMPOBOXKIAOIINE TPOIeCC 0POPMIICHUST TPYJIOBBIX OTHOIICHUH MPH MpUEME Ha
paboty, mepeBojie, yBOJbHEHUH; KOMIUIEKC MaTepuajioB MO aHKETUPOBAHMIO, TECTUPOBAHMIO;
MIPOBEJICHUIO COOECEIOBAHMI ¢ KaHAMIATOM Ha JOJKHOCTD; TIOJTHHHUKH U KOITUHU TIPUKA30B 10



JMYHOMY COCTaBy; JIMUHBIC JeJla W TPYJIOBbIC KHIKKH PAaOOTHHKOB; MEIMLMHCKUE KHHUKKU
paOOTHUKOB; Jena, COAEpXKallhe OCHOBAaHUS K MpHUKazy [0 JHMYHOMY COCTaBy; JIela,
coJiepKalliie MaTepHalibl aTTeCTallud pabOTHUKOB; CIYXEOHBIX pacciel0OBaHHUi; CIPaBOYHO-
MH(GOPMaLIMOHHBIN OaHK JTAHHBIX MO MEPCOHANTY (KapTOTEKH, KYpHAJbl); MOAJIUHHUKNA U KOMHH
OTUETHBIX, AHAJIUTUYECKMX M CIPABOYHBIX MaTEpPHANIOB, IIEPEJABAEMBIX PYKOBOJCTBY
VYupexneHus; KOMHM OTYETOB, HAMpaBJISEMbIX B TOCYJapCTBEHHbIE OpraHbl CTATUCTHKH,
HAJIOTOBBIE WHCIEKIIMM, NMEHCUOHHBIM (DOHJ, BBIIIECTOSAIINE OpraHbl YIPABICHUS U JpyTue
YUpEeXKICHNUS).

2.3.3.2. JlokyMeHTanus Mo OpraHu3aluu padOTHl CTPYKTYPHBIX MOJpa3IesieHUH (TTOJIOXKEHHS O
CTPYKTYPHBIX  THOJpa3feieHUsX, JODKHOCTHBIE HMHCTPYKIUH  PAaOOTHUKOB,  IPHUKA3bI,
pacropspKeHHs PYKOBOJICTBA Y UPEKICHHs); TOKYMEHTHI 110 TUIAHUPOBAHUIO, YUYETy, aHAIN3y U
OTYETHOCTH B YaCTU PaOOTHI C MIEPCOHAIOM Y UPEIKICHHUS.

II1. Coop, 00paboTKa M 3a1IMTA NEPCOHATBHBIX JAHHBIX
3.1. [lopsimok nmosy4eHus NepCOHAIbHBIX JTAHHBIX.

3.1.1. Bce nepcoHanbHble JaHHBIE paOOTHUKA YUpEXKICHUS CIIEIyeT MOJydaTh Y HETO camoro.
Ecnu nepcoHanbHbIe TaHHBIE pa0OTHHKA BO3MOXHO TOJYYHTh TOJIBKO Y TPEThEH CTOPOHBI, TO
paOOTHUK HOIDKEH OBITH YBEJOMIJIEH OO0 3TOM 3apaHee M OT HEro JOJHKHO OBITh TOJYYEHO
MUCbMEHHOE coracue. JIOMKHOCTHOEe JIMIo padoTomarens TOJDKHO COOOHIMTh pPabOTHUKY
quemneHHﬂ 0 [eidx, mpearojgara€MbiX HCTOYHHUKAX U criocodax MOJIYUCHUA TICPCOHAJIBbHBIX
JaHHBIX, a TaKKe O XapakTepe TMOJJICKAIIUX TMOJYYCHHIO TICPCOHANBHBIX JaHHBIX |
MOCJIECTBHAX OTKa3a pabOTHUKA JaTh IIMCbMEHHOE COTIACHE Ha MX TOJTydeHne ™,

3.1.2. Paboronmatens He HMMeEET MpaBa IOJy4aTh M 00pabaThiBaTh NEPCOHAIbHBIC JaHHbIC
paOOTHHKAa YUpeKAECHUS O €ro pacoBOi, HAIMOHAJIBHOW NPUHAIIECKHOCTH, MOJUTHUYECKUX
B3MJIAJIaX, PEJIMTHO3HBIX WIH (PUIOCOPCKUX YOEKIACHUAX, COCTOSHUHM 370POBbS, MHTUMHOMN
XKHU3HU. B ciydasix, HENOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMU TPYNOBBIX OTHOILICHUH, B
cootBeTcTBUH cO cT. 24 Konctutyun Poccuiickoit deneparu paboroaatelns BIpaBe MoaydaTh
1 00pabaThIBaTh JaHHBIE O YACTHOM JKU3HU PaOOTHHKA TOJIBKO C €r0 MMCbMEHHOI'O COTJIacHsl.

O06paboTka yka3aHHBIX MTEPCOHAIBHBIX JTaHHBIX Pa0OTHUKOB pabOTOAATENIeM BO3MOXKHA TOJIBKO
¢ ux cornacus (ITpunoxxenue Ne 1) 1160 6e3 UX cornacus B CIEAYIOMIUX CIydasK:

— NEPCOHAILHBIC JAHHBIC ABJIAKOTCSA O6IJ_[CI[OCTy1'IHbIMI/I;

— IePCOHAJbHBIC IaHHBIE OTHOCSTCS K COCTOSIHUIO 370pOBbSi PabOTHHKAa M UX 00padoTka
HeO6XOI[I/IMa AJId 3alllUThI €ro JKU3HH, 300POBbA WM MHBIX )KU3HCHHO BaKHBIX MHTCPCCOB 00
’KU3HH, 3[J0POBbsSI WIIM MHBIX J)KU3HEHHO BAXKHBIX HHTEPECOB JPYTHX JIHI U HOJYyYCHUE COTIACUS
pabOTHHKA HEBO3MOKHO;

— 1Mo TpeOOBAaHUIO TOJTHOMOYHBIX TOCYJAapPCTBEHHBIX OPTaHOB B CIy4asX, MPETyCMOTPEHHBIX
(henepaibHBIM 3aKOHOM.

3.1.3. PaboTomaTens BrpaBe 00pabaThIBaTh MEPCOHATBHBIC JTaHHBIC PAOOTHUKOB TOJBKO C UX
MUCHMEHHOTO COTJIACHSI.

3.1.4. ITucemenHoe coriacue paboTHHKA Ha 00pPabOTKY CBOMX IEPCOHANBHBIX JAaHHBIX JOJLKHO
BKJIFOUYATh B ce0s:
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- (paMI/IJ'II/IIO, UM, OTUCCTBO, aapecC CYG’BGKTB. MNEPCOHAJIbHBIX JAaHHBIX, HOMCP OCHOBHOI'O
AOKYMCHTA, YAOCTOBEPAIOUICTO €0 JUYHOCTh, CBEACHHA O JAaTC BbIJa4YW YKa3aHHOI'O JOKYMCHTA
" BbIJAaBIICM €TO OpTraHC;

— HauMeHoBaHue ((aMUINI0, UMS, OTYECTBO) U aJpec OrepaTopa, MOIYYaloIIero Coriacue
CyOBeKTa MePCOHABHBIX JTAHHBIX;

— 11e1b 00pabOTKH MEPCOHATBHBIX JAHHBIX;

— INCPCUCHb TNCPCOHAIbHBIX IHOAaHHBIX, Ha 06p360TKy KOTOPBIX HAacCTCA COIJIacue CY6’beKTa
MNEPCOHANIBHBIX JTAHHBIX;

— MepeyeHb JIEHCTBUH € MEPCOHATBHBIMU IaHHBIMM, Ha COBEPIIEHHE KOTOPBIX AA€TCs COIJIacue,
o0l11ee OMUCaHNe UCTIONIb3YEMbIX ONIEPaToOpoM CIIOCOO0B 0OpabOTKH MEPCOHATBHBIX JaHHBIX;

— CPOK, B TCUCHHE KOTOPOTO JICHCTBYET COTJIache, a TAKXKE TIOPSIIOK €ro OT3hIBA.
3.1.5. Cornacue paboTHHKA HE TPeOyeTCs B CASAYIOMINX CIydasx:

1) oOpaboTka TepCOHATBHBIX JaHHBIX OCYIIECTBIISCTCS HA OCHOBaHWU TpyaoBoro kojaekca PO
Wi WHOro (heaepanbHOrO0 3aKOHA, YCTAaHABIMBAIOIIETO €€ I1eb, YCIOBHUS MOJYy4YEeHUS
MEePCOHAIBHBIX JaHHBIX M KPYr CYOBEKTOB, NEPCOHAJIbHBIE IaHHBIE KOTOPBIX MOJIEkKAT
00paboTKe, a TAaK¥Ke OMPEAETAIOUIEr0 MOTHOMOUHNS paboToaaTeNs;

2) o0OpaboTka MHEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS B LEISAX HCIOJHEHUS TPYIOBOTO
JI0TOBOPA;

3) 00paboTka TMEepCOHANBHBIX ITAHHBIX OCYIIECTBISETCS i CTATUCTHUYECKUX WM HHBIX
HayYHBIX IEJICH MPU yCIIOBUM 00513aTETLHOTO 00€3TMUUBAHUS TIEPCOHATBHBIX JTAHHBIX;

4) 00paboTKa MEePCOHATBHBIX JTAHHBIX HEOOXOAMMA IS 3alIUTHl JKU3HH, 3JOPOBBS M HHBIX
KU3HEHHO BaYKHBIX MHTEPECOB PAOOTHHUKA, €CIIU TOJTYyYEHHE €T0 COTIacHsl HEBO3MOXKHO.

3.2. [Topsinox 0OpaboOTKH, epeaaur U XpaHeHUsI IEPCOHATBHBIX TAHHBIX.

3.2.1. PaboTHUK mpenocTaBiseT JNOJKHOCTHOMY JIHUIY YUpexkIeHUs JOCTOBEPHbIE CBEICHUS O
cebe. JIomKHOCTHOE JUIO YUpexkACHUS NPOBEpseT TOCTOBEPHOCTh CBEICHUI, CBEpssl TaHHbIC,
MIPEI0CTaBIIEHHbIE PAOOTHUKOM, C UMEIOIIMMHUCS Y paOOTHUKA JOKYMEHTaMHU.

3.2.2. B cootBercTBHH cO cT. 86, T11. 14 TK P® B niensix obecnieueHust mpaB v CBOOO/T YEIOBEKA
rpakaannHa PaboTtomarens mpu 00paOOTKE NEpCOHANBHBIX JaHHBIX pPAaO0OTHUKA JOJDKEH
coOoaTh cieayronye oonme TpeOoBaHus:

3.2.2.1. O6paboTKa MEePCOHATBHBIX TAHHBIX MOXKET OCYIIECTBISTHCS UCKIIOYUTEIHHO B IEJSIX
obecrieyeHHs COONIOJICHUS] 3aKOHOB M HMHBIX HOPMATHBHBIX NPAaBOBBIX AaKTOB, COJICHUCTBUS
paboTHUKAM B TPYJIOYCTPOUCTBE, OOYUCHUN U MIPOJBUKCHHUH TI0 CITyk)0e, o0ecieueHus: TNIHON
0e30macHOCTH PaOOTHUKOB, KOHTPOJIS KOJIMYECTBA M KAueCTBA BBINIOJIHIEMOH pabOThl |
o0ecrieyeHns: COXpaHHOCTH UMYIIECTBA.

3.2.2.2. llpu ompenenenuu odbemMa U coaepkaHusi, 00padaTHIBAEMBIX MEPCOHAIBHBIX JTAHHBIX
Paboronarens nomkeH pykoBoactBoBaThesi Koncturymmeit Poccuiickoit denepaunu, TpynoBbim
KozekcoM Poccuiickoit denepanny U UHBIMU (eiepabHBIMU 3aKOHAMHU.



3.2.2.3. [lpu npuHATHM pELISHUH, 3aTparMBalOIIMX HHTEpechl paboTHHKa, PaboTomarens He
UMeeT TMpaBa OCHOBBIBATHCS Ha IEPCOHAJBHBIX JAHHBIX paOOTHHKA, TMOJIYYEHHBIX
UCKJTIOUUTENIFHO B pe3yJibTaTe MX aBTOMATU3MPOBAHHOW OOPaOOTKHM WM DIEKTPOHHOTO
MOJTy4EHHS.

3.2.2.4. 3amuTa NepCcoOHaAIbHBIX JaHHBIX pA0OOTHUKA OT HENIPAaBOMEPHOT'O MX MCIOJIb30BaHUS WIH
yTpatel oOecrieunBaercsi PaboromareneM 3a cyeT ero CpeicTB B IMOPSIKE, YCTaHOBICHHOM
(deneparbHBIM 3aKOHOM.

3.2.2.5. PabOTHUKM M HX NPEACTABUTENN JOJDKHBI OBITh O3HAKOMJICHBI MOJ PACIHUCKY C
JOKyMEHTaMH YUpexXJIeHHsl, yCTaHaBIUBAIOLUIMMHU MOPSA0K 00pabOTKH NEPCOHATIbHBIX JAHHBIX
pabOTHHKOB, a TaKKe 00 MX MpaBax U 0OSI3aHHOCTSAX B 3TOW O0JIACTH.

3.2.2.6. Bo Bcex ciydasx oTka3z paOOTHHMKAa OT CBOMX IPaB Ha COXPaHEHHE U 3alUTy TalHBI
HeJleCTBUTEIIEH.

IV. Ilepenauya u XxpaHeHue MEePCOHAIBHBIX JAHHBIX

4.1. Tlpu mepenavye NEPCOHANBHBIX NaHHBIX paboTHHKa PaboTonarens HomKeH coOMIONaTh
cleayromue TpeOoBaHus:

4.1.1. He cooOmaTe mepcoHaldbHBIE JaHHBIE PAOOTHHKA TPEThEW CTOpOHE 0€3 MHCHhbMEHHOTO
cormacus pabOTHHMKA, 3a UCKIIOYCHHEM CIIy4aeB, KOrJa 3TO HEOOXOAMMO B IEJsIX
npenynpemnemm yrp03LI JXKN3HU U SHOpOBBIO pa60THm<a, a TAKXKEC B cnyqaﬂx, yCTaHOBJ'IeHHBIX
(benepanbHBIM 32aKOHOM.

4.1.2. He coobmiaTe mepcoHalbHbIE NaHHbIE pPAaOOTHHKAa B KOMMEPUYECKHX IEeNiax Oe3 ero
IMHCBEMEHHOTO COTJIacHs.

4.1.3. Ilpenynpenuts Jidil, MOTYYUBIIMX MEPCOHAJbHBIC JaHHbIE paOOTHUKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITh HCIIOJIb30BaHbI JHUIIb B IEJISAX, VIS KOTOPBIX OHU COOOIIEHBbI, U TPeOOBaTh
OT 3TUX JIMI TOATBEPXKACHUS TOTO, YTO O3TO TpaBwio coOmoneHo. Jluma, mnomyduBiIve
NepCOHANbHBIE  JaHHble  pabOTHUKA, O0sf3aHbl  COONIONATh  PEXKUM  CEKPETHOCTHU
(xon¢puaenumansHoctn). JJannoe Ilonoxenne He pacrpocTpaHsieTcs HA OOMEH MepCOHATBHBIMU
JAaHHBIMU paOOTHUKOB B MOPAJIKE, YCTAHOBJICHHOM (pe/iepaIbHBIMHU 3aKOHAMH.

4.1.4. OcymiecTBIATh Mepeaavdy MepCoOHATBHBIX JaHHBIX PAOOTHUKOB B Mpeenax Y upekIeHUs B
COOTBETCTBUH C HacToAmuM [lonoxxenuem.

4.1.5. Paspemath [JOCTYH K TII€PCOHAIBHBIM JIaHHBIM PAaOOTHHKOB TOJIBKO CIEIHAIBHO
YIOJTHOMOYEHHBIM JIMIIAM, TIPH 3TOM YKa3aHHBIC JINIA JOJDKHBI UMETh MPABO IMOJIyYaTh TOJIBKO
Te TEePCOHAJbHBIE JaHHBIE PAOOTHHKA, KOTOPbIE HEOOXOIMMBI ISl BBHIIOJIHEHHS KOHKPETHOM
GbyHKIHN.

4.1.6. He 3ampammBath HHGOPMAITUIO O COCTOSIHUH 3/I0POBbsI pA0OOTHUKA, 32 UCKIIFOUCHUEM TEX
CBEJICHUI, KOTOPBIE OTHOCSATCS K BOIPOCY O BO3MOXXHOCTH BBIITOJHEHHS PAOOTHHKOM TPYAOBOM

byHKIMN.

4.1.7. IlepenaBath nepcoHaNbHBIE JaHHbIE pAOOTHHUKA MPEACTaBUTENSAIM PAOOTHUKOB B MOPSIKE,
YCTaHOBJIEHHOM TpynoBeiM KojekcoM Poccuiickoii ®enepanun, HW OrpaHU4YMBaTH 3Ty
MHPOPMALIMIO TOJIBKO TEMH NEPCOHATBHBIMU JIAHHBIMU PAaOOTHHMKA, KOTOPbIE HEOOXOIMMBI JUIS
BBITIOJTHEHUSI YKa3aHHBIMU MPECTAaBUTENAMU UX QyHKINU.



4.2. XpaHeHHUe U UCIIOJIb30BaHNE TIEPCOHANIBHBIX JAHHBIX PAOOTHHKOB:

4.2.1. TlepcoHanbHble NaHHBIE PAOOTHUKOB 00pPabaTHIBAIOTCA PYKOBOJIUTENEM YUPEKICHUS,
00 YIOJHOMOYCHHBIMU JOJDKHOCTHBIMH JIMIIAMH YUPEXKICHUS € XpaHATCS B ceilde
PYKOBOJUTEIIS.

4.2.2. TlepcoHanpHble JaHHBIC PAOOTHUKOB MOTYT OBITH MOJYYEHBI, IPOXOJUTH JaTbHEUITYIO
00paboTKy W mepenaBaThCsl HAa XpaHEHHE, KaK Ha OyMa)KHBIX HOCHTEISX, TaK M B 3JIEKTPOHHOM
BUJIE.

4.3. Ilpu nony4yeHUH NEepCOHATBHBIX JAaHHBIX HE OT pabOTHHKA (32 UCKIIIOUEHUEM CIIy4aeB, €CIIU
MEepPCOHANBHBIE JaHHbIE OBUIM TMPEAOCTaBICHBI PabOTOJATEN0 Ha OCHOBAaHHUU (hereparbHOTO
3aKOHAa WM €CIM TepCOHAJIbHbIE JaHHBbIE SBISAIOTCA OOILIEAOCTYNHBIMH) paboTonaTeNb [0
Hayarma o0OpabOTKM TakKWX TMEPCOHANBHBIX JAaHHBIX O00s3aH TMPEIOCTaBUTh PAOOTHUKY
CIenyIoIyto nH(pOopMaInio:

— HauMeHOBaHUe ((aMITus, UMsI, OTYECTBO) U APEC OTIepaTOpa WK €T0 MPEICTABUTEIS;

— 11e1b 00pabOTKH MEPCOHATBHBIX JAHHBIX M €€ IPaBOBOE OCHOBAHMUE;

— IIpernoiaraeMble MoJIb30BaTENH MEPCOHATBHBIX JaHHBIX;

— yCTaHOBJIEHHBIE HacTOAIUM DenepalbHbIM 3aKOHOM IIPaBa CyObeKTa MePCOHATbHBIX JaHHBIX.
V. JocTyn K nnepcoHAJbHBIM JAHHBIM PA0OTHUKOB

5.1. IlpaBo mocTyma K mepcoHaIbHBIM TaHHBIM PAOOTHUKOB UMEIOT:

— 3aBEIYIOIINN Y UPEKICHUEM;

— Oyxranrep YupeacHus,

— JIeJIONPOU3BOUTEIND Y UPEXKICHUS;

— MEJIMIIMHCKAs CeCTpa YUpexKIeHUs.

5.2. PaGoTHHK Y4pexaeHUsI UMEeeT IPaBo:

5.2.1. Tlomy4aTh HOCTYyN K CBOMM TEPCOHAIBHBIM JIAHHBIM U O3HAKOMJICHHE C HUMH, BKIIOUAs
npaBo Ha 0e3BO3ME3JHOE IOJyueHHE KOMHUM JI000H 3amucH, cojepikalieil nepcoHalbHbIe
JaHHBIC pa0OTHHKA.

5.2.2. TpeboBate oT PaGoromarenss yTOYHEHUs, WCKIIOYCHHUS WM WCIPABICHHUS HETIOTHBIX,
HEBEPHBIX, YCTApEBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO TMOJYYEHHBIX WJIM HE SBISIOMINX
HeoOxoauMbIMuU 11 PaboToaarens nepcoHaIbHBIX TaHHBIX.

5.2.3. Ilonyuats ot PaboTonmarens:

— CBEJICHUS O JIUILAX, KOTOPbIE UMEIOT JOCTYI K MEPCOHAIBHBIM JIaHHBIM WM KOTOPBIM MOKET
OBITH MPEAOCTABIICH TAKOU JTOCTYII,

— NEPCUYCHDb 06pa6aTI)IBa€MI)IX NEPCOHAJIBHBIX JAHHBIX U UCTOYHHK HUX IMOJTYYCHUS;



— CPOKH 06pa6OTKI/I MNEPCOHATIbHBIX NAHHBIX, B TOM YHUCJIC CPOKU UX XPAHCHUS,

— CBEJICHUSI O TOM, KaKHe IOpUAMYECKUE TOCIEACTBUS IS CyObeKTa MepCOHANBHBIX IaHHBIX
MO>KET IOBJIEYb 32 cOO0N 00paboTKa €ro NepCOHANBHBIX JAHHBIX.

5.2.3. TpeboBare m3BemeHuss PaboTonareneM BceX JUI, KOTOPbIM paHee OBLIM COOOIICHBI
HEBEPHbIC WJIM HEIOJHbIE IIePCOHANBbHBIE JaHHBIE, 000 BCEX MPOU3BEACHHBIX B HHUX
HUCKIIIOYCHUAX, UCITPABJICHUAX WJIA JOMMOJIHCHUAX.

OO6>xanoBaTh B YNOJHOMOYEHHBI OpraH Mo 3alluTe MpaB CyOBEKTOB MEPCOHAIBHBIX JaHHBIX
WM B CyIeOHOM TIOpsIKE HEMpaBOMEpHbIE NehcTBUS win Oe3aeiicTBusi Paboromarens mpu
00paboTKe ¥ 3allUTe ero MePCOHANBHBIX JTaHHBIX.

5.3. KOHI/IpOBaTB U [JCJIaTb BBIIUCKU II€PCOHAJIBHBIX HTAHHBIX pa6OTHI/IKa pa3pemacTca
HUCKIKOYUTCIIBHO B CJ'IY)KC6HI>IX oeaX ¢ TMCBMEHHOTO pa3pClICHUA PYKOBOAUTEIIA y‘-IpC)KI[eHI/ISI.

5.4. Tlepenaya nHdopManuu TPEThHEH CTOPOHE BO3MOXKHA TOJIBKO NPH MUCBMEHHOM COTJIACHU
PabOTHHKOB.

VI. OTBeTCTBEHHOCTH 32 HapylUIeHHME HOPM, peryJupylimx 00padoTKy H 3alluTy
NMEePCOHATBHBIX JAHHbIX

6.1. PaGoTHuku YupexIeHus, BUHOBHbIE B HAPYUICHHMH HOPM, PETYIHUPYIOIIUX TMOTy4YeHHE,
00pabOTKy ¥ 3alUTy TEPCOHANBHBIX JAaHHBIX pAaOOTHUKA, HECYT JUCHUIUTMHAPHYIO
aJIMUHUCTPATUBHYIO, TPaXIaHCKO-TTPABOBYIO HJIH YT'OJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ ¢eneparbHBIMU 3aKOHAMM.

6.2. PykoBoauTens YupexaeHus 3a HapyIICHUE HOPM, PEryJIUPYyIOIHUX M0JIydeHue, o0paboTKy
U 3aIUTy MEPCOHAIBHBIX JIAaHHBIX PAaOOTHMKA, HECET aJMUHHCTPATHBHYIO OTBETCTBEHHOCTH
cormacHo cT. 5.27 u 5.39 Koaekca 00 agMHHUCTPaTHBHBIX NpaBOHApyIIeHUsX Poccuiickoit

Qenepani, a TakkKe BO3MENIACT pabdOTHUKY yiiepO, MPUUYUHEHHBIH HENpPaBOMEPHBIM
UCTIONIb30BaHMEM  uH(poOpMammu,  coaepkamieid  MepcoHalbHBIE  JaHHBIE  pabOTHUKA.

®enepanbHblil 3akoH 0T 27 uroig 2006 1. Ne 152-03 «O nepcoHanbHBIX JaHHBIX»: I1aBa 1, CT.
3.
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MPEABSIBICHUS TIPU 3aKJIFOUEHUH TPYI0BOTO JJOTOBOPA TOTOJHUTEIBHBIX JOKYMEHTOB.

[4] TK PO, ra. 14, ct. 86, 1. 3.
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Cornacue paboTHHKA 00pa30BaTEJIBHOIO YUPEKIeHUsI HA 00padoTKy
NEePCOHAJIBHBIX JAHHBIX B

I'KAOY «lercknii caaNe25 «PA0MHKA»
I'. Eccentyku, yauna Ilymkuna - 72
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(pammumHst, IMsI, OTIECTBO)

3aperucTpUPOBAHHBIN MO ajpecy:

macrnopT Cepus HOMED BBIJIAH « » 20 T.
(mata BbIIAYM)

(HauMeHOBaHME OpraHa, BbIIABIIEr0 JOKYMEHT)
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B COOTBETCTBUU CO cTaThed 9 DenepanbHoro 3akoHa ot 27 utons 2006 roga Nel52-D3
«O TmepcoHaNbHBIX JAHHBIX» CBOEH BOJIEM, B CBOEM MHTEPECE U C LEJIbI0 PEUICHUs
BOINPOCOB Cepbl ACITEIBHOCTH YUPEKICHUS, 1at0 COTTIacue

(HanmeHOBaHME yUpeKACHU)

(manee — onepaTopy) Ha aBTOMaTU3UPOBAHHYIO, & Takxke 03 MCIIOIb30BAHUS CPEIICTB
aBTOMaTh3aIui 00pabOTKy MOMX IEepPCOHAIBHBIX JaHHBIX BKJIIOYas cOOp, 3arucCh,
CHUCTEMAaTHU3allMI0, HAKOIJIEHWEe, XpaHEHUe, YTOYHEHHEe (OOHOBJICHHE, HW3MEHEHUE),
W3BJICUCHHE, UCTIOIB30BaHUE, Mepenady (pacnpocTpaHeHHe, MPEeA0CTaBICHUE, JOCTYI),

0663J’II/ILII/IB3HI/IC, 6HOKI/IpOBaHI/Ie, YAAJICHUC, YHHUYTOXCHHUC IICPCOHAJIBHBLIX JaHHBIX, a
HUMCHHO!

1) damunms, uMs, OTYECTBO;

2)  ;aTa poXKIeHUs;

3) axpec peructpauuu 1o MecTy >KUTEJIbCTBA;
4)  anpec (haKTHIECKOTO MPOKUBAHUS,

5) n#aHHbBIE JOKYMEHTA, YJOCTOBEPSIOLIETO JUUYHOCTh CYObEeKTa MePCOHAIbHBIX
JTAHHBIX;

6) TMOYTOBBIH aJipec;

7) Homep TenedoHa, dpakca, aapec MIEKTPOHHOU MOYTHI;

8)  MHAMBHIyaJIbHBII HAJOTOBBIA HOMED;

9) HOMeEp CTPaxoOBOrO CBUIECTENHCTBA 0053aTEILHOTO IEHCUOHHOTO CTpa-
XOBaHUS;

10) pexBU3UTHI OAHKOBCKOI'O CUETA;

11) naHHBIE O CEMEWHOM IOJIOKEHHUU;

12) naHHBIE Ha TOBEPEHHOE JIUILIO;

13) cBeneHus O COLMANIbHBIX JIBIOTaX U O COLIMAILHOM CTaTycCe.

Ecin Mou nepcoHallbHbIE JaHHBIE MOXHO IMOJIYYUTh TOJIBKO Yy TPEThEH CTOPOHBI,
TO 51 IOJDKEH OBITh YBEAOMJICH 00 3TOM 3apaHee ¢ yKa3aHUeM Iieliel, ImpeanogaraeMbix
UCTOYHHUKOB M CHOCOOOB IOJIyYEHUS MEPCOHAIBHBIX JaHHbIX. Ha 3TO H0MKHO OBITH
MOJIyY€HO MO€ COTJIacue.

MHe pa3bpsiCHEHBI MOW TpaBa M OOS3aHHOCTH, CBsI3aHHBIE C 00pabOTKOM
MEPCOHAIBHBIX JaHHBIX, B TOM YHCIIE MO 003aHHOCTh MPOMH(POPMUPOBATH ONEpaTopa
B ClIyyae U3MEHEHHS MOUX MEPCOHAIBHBIX JIaHHBIX U MOE IPaBO B JII000E BpeMsl 0TO3BaTh
CBOE COIJIaCM€ IIyTEM HANpaBJIEHUS COOTBETCTBYIOLIETO NHCHbMEHHOIO 3asIBICHMS
oreparopy.

Cornacue BCTymaeT B CHJIy CO JHS €ro IMOAMMCAHUA MU JIEUCTBYET B TEUEHHUE

HEOTPENICTICHHOTO CPOKa JI0 JIOCTIKEHUS 1eTH 0O0paOOTKU MEPCOHAIBHBIX JAHHBIX WIH
€ro OT3bIBa MHOUM B TUCBMEHHOU (popme.

« » 20 T « »
(mara) (moamnuce) (pacuugpoBKa MOAKICH)




